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What to include in a ‘My new school’ transition booklet 

 

Transition booklets can be a good way to help prepare children and 

young people (CYP) for change.  

These can include resources provided both by the current setting and 

by the receiving setting.  

 

 

 

 

 

 

 

 

 

 

Information provided should clearly explain what will be the same and 

what will be different. CYP can refer to this with their parents/carers 

over the summer break. This will allow them to revisit and remember 

the key things they need to know before they start in September and 

help them to feel confident that they are well prepared for the 

change.  

  

The primary or junior setting: 

✓ Provide booklets or resources to help prepare CYP before their 

transition days 

✓ Provide tools for reflection and problem solving to be used after the 

transition days  

 

  The secondary setting: 

✓ Provide transition packs and booklets to work through during the 

transition days to help CYP find out about the new setting and 

record the important things they need to remember 

✓ Include pictures and key information that CYP can look at over the 

summer break  
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Transition resources What to include 

 

Things to think about… 

 

 

New environment 

 

maps, photos of new 

classroom/new school, coat peg, 

locker, bells, toilets, changing 

facilities, school bell or buzzer to 

mark the start and end of lessons 

  

 

New expectations 

 

uniform, break/lunch times, lining 

up positions, transition between 

classes, assembly routines, 

classroom routines and 

expectations of work and 

behaviour 

 

 

 
 

Structure of the 

school day 

start and finish times, break and 

lunchtimes, length of lessons 

 

 

 

New vocabulary 

 

eg ‘tutor group’, ‘head of year’, 

‘form’, ‘period’ and subject-

specific vocabulary 

 

 

 

 

What to take  

 

equipment to take, including 

snack and lunch requirements, 

money, PE kit, mobile phone 
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Key people 

 

teacher, mentor, form tutor, 

SENCO, pastoral worker, who/how 

to ask for help 

 

 

Specialist 

equipment 

what will be provided, where it will 

be kept, when it will be used, how 

to access it 

 

 

 

Quiet areas 
library, allocated area for calming 

or quiet work 

 

 

The timetable 
how to use it, formatted for the 

individual’s understanding 

 

 

 
 

Systems for 

organisation 

diary or planner, checklists for 

materials and books, apps for 

homework, work or communication 

 

Guidelines on the 

acceptable use of 

technology in the 

school 

 

eg the use of mobile phones to 

support learning, ‘Show my 

homework’ app, Class Dojo or other 

systems used to support learning 
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Transport  

 

 

 

eg drop off and pick up points by 

car, bus stops, bus routes and 

timetables, cycle racks 

 

 

One-page profiles 
 

This is a short summary written by CYP with parent/carer and teacher support. It 

includes the important information staff should know about the CYP.  

 

See information on how to develop one-page profiles on the local offer webpage: 

www.norfolk.gov.uk/children-and-families/send-local-offer/support-for-learning/special-educational-

needs-sen-support/one-page-profiles 

 

 

 

 

 


