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Statement of Witness

Statement of:-		FULL NAME & JOB TITLE
Of:-			           SCHOOL	
Age of Witness: - 		Over 21
--------------------------------------------------------------------------------------------------------------------

"This statement (consisting of X pages each signed by me) is true to the best of my knowledge and belief and I make it knowing, that if it is tendered in evidence, I shall be liable to prosecution if I have willfully stated in it anything which I know to be false or do not believe to be true"

1. MR/MRS/MS/MISS FULL NAME is/are the parent/s of CHILD FULL NAME who was born on DOB.  He/She is XX years old, a child of compulsory school age and was a registered pupil at SCHOOL during the period XX/XX/XXXX to XX/XX/XXXX.  The pupil lives at HOME ADDRESS which is X miles from the school and select option

2. Describe your school and it’s ethos, to demonstrate your school’s vision.  Your school will have a vision statement that is usually on the school website, so you should be able to copy/paste that here.  If it’s long, just use the parts that are relevant for brevity e.g. the example below is taken from a school’s vision statement but is not the full version. 

‘At SCHOOL NAME, our vision is to develop happy and successful people who accept responsibility, demonstrate determination and act with humility. We have extremely high expectations and are committed to helping every one of our students become the best version of themselves. We offer an excellent standard of pastoral care through staff that work exceptionally hard to ensure our pupils have the very best chance of success.’

3. Give a little background on the pupil, such as when they joined your school and why, and when you started to have concerns re their attendance. There is no need to refer to the pupil by their full name anymore – first name is OK for the rest of the statement.

’PUPIL NAME joined SCHOOL NAME in September 2024 as part of their natural transition from primary school to secondary school. There were immediate concerns around PUPIL NAME’S attendance, as she was sent home on the second day of term due to being sick in school and then did not return’.

4. Describe the Support First approach, it’s purpose and why you started to use it.
 
‘The school uses a ‘Support First’ approach to overcoming any difficulties with attending school, in line with the Department for Education’s ‘Working together to improve school attendance’ statutory guidance. Within this guidance, schools are expected to build strong relationships and work jointly with families, listening to and understanding barriers to attendance and working in partnership with families to remove them.  As it was clear that PUPIL NAME was struggling to attend school, the school utilised the Support First approach to understand what was behind those difficulties, and work with PUPIL NAME and their family to overcome them.’

5. Summarise the Support First work completed/offered. All meeting letters and minutes can be exhibited as one chronologically ordered exhibit (including the attendance contract if applicable, but not the Notice to Improve). There is no need to refer to the parent(s) by their full names anymore – address them formally for the rest of the statement e.g. Mr Smith/Mrs Smith.  If the parent(s) did not engage at all, just summarise your attempts to engage with them, what you offered and what the response was from the parent(s).

‘Between September and November, alongside the usual daily first day calling procedures when children are absent, a total of X meetings were held with PARENT NAME (exhibit XX1).  The main barriers to attendance were highlighted as X (e.g. concerns around getting lost in school, receiving detentions due to being late to lessons, and then catching up with lost learning). School listened to PUPIL NAME concerns and offered a range of support to enable her to return to school.  The support included X (e.g. meeting with a familiar staff member for a tour of school, the chance to attend for social times to see friends, allowing PUPIL NAME to change into school uniform at school, meeting with a familiar member of staff at student reception in the morning before going into lessons, use of the school’s ‘reset room’ if required, the removal of all late to lesson sanctions until the end of term, sessions with our school therapy dog, an invitation to lunchtimes clubs to reduce social anxiety at lunchtimes, support from our wellbeing department and ELSA (emotional literacy support) sessions).’

6. Talk about the outcome of the support offered and what happened next.
 
‘Unfortunately, despite the regular conversations, meetings and support offered, PUPIL NAME did not return to school.  As school felt the concerns highlighted did not justify the length of absence and there was no medical evidence to support it, we continued to use the Support First approach and moved into the more formal stages.  When the national threshold for potential legal intervention has been met (10 unauthorised sessions of absence within 10 school weeks) and support is appropriate, but offers of support have not been engaged with or have not worked, a Notice to Improve should usually be sent to give parents a final chance to engage in support. A Notice to Improve reminds parents of their legal responsibilities regarding regular school attendance, details the support provided so far, opportunities for further support, a clear warning that a penalty notice maybe issued or prosecution considered if attendance does not improve, and a timeframe for that improvement. I issued a Notice to Improve to PARENT NAME on XX/XX/XXXX (exhibit XX2).’

7. What happened after the Notice to Improve was issued.

Following the issue of the Notice to Improve, PUPIL NAME attendance did not improve. As there was no improvement and there did not appear to be a statutory defence to the level of absence, the school made a referral to Norfolk County Council’s attendance team to consider legal intervention.

8. Last section, just to exhibit any contact logs and/or email correspondence with parents.

‘School keeps a log of all contact with parents when exploring attendance issues (exhibit XX3) as well as a record of all email correspondence between school and parents (exhibit XX4).’


Signature of Witness:				     		Dated:  

This statement complies with the Criminal Justice Act 1967 S.9; Magistrates Court Act 1980, ss.5A(3)(a) and 5B; Criminal Procedures Rules 2005, rule 27.1



ONCE COMPLETED, ENSURE YOU HAVE DELETED ALL WRITING IN RED AND ITALICISED EXAMPLES, CHECKED YOUR EXHIBITS ARE LABELLED CORRECTLY (STATEMENT WRITER’S INITIALS AND CHRONOLOGICAL NUMBER), AND YOU HAVE SIGNED AND DATED ALL PAGES/SECTIONS. 
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This statement complies with the Criminal Justice Act 1967 S.9; Magistrates Court Act 1980, ss.5A(3)(a) and 5B; Criminal Procedures Rules 2005, rule 27.1
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