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	Attendance Support Conversation Record:



	Purpose: This sheet is for recording telephone conversations regarding attendance. 



	Date of conversation:
	
	Time:
	

	Staff member:
	
	Method:
	

	Name of pupil(s):
	
	Name of School:
	

	
	

	Year Group:
	


Parent/s

	Key Issues Discussed:
Including discussions regarding or impacting attendance.

	









	Child’s view:

	




	Identified barrier:
	Agreed action to support:
	Person responsible:
	By when:

	1.

	Including whether a meeting needs to be arranged to explore in further detail.
	
	

	2.

	
	
	

	3.

	
	
	

	4.

	
	
	

	5.

	
	
	

	6.

	
	
	

	7.
	
	
	

	8.
	
	
	



	Information Sharing:

	Confirm date shared with parent/s:
	

	Method:
	

	By whom:
	

	Date:
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