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Local Authority Funding Agreement

This guidance is issued to support providers who wish to offer the Early Education entitlement to families in Norfolk.

For further enquiries, please email earlyyearsfinance@norfolk.gov.uk
In Norfolk, all providers are required to sign an annual agreement to offer Early Education funding to families. The agreement is based on the model agreement issued by the Department for Education (DfE).

The agreement consists of three sections –

· Part A-C: Provider Details
· Part D: Partnerships (only required where a formal partnership arrangement is in place)

· Part E: Agreement Content and web links

plus, the following additional documentation (or combination) of –

· Charging Policy
· Sample Invoice issued to a Parent/Carer (must include the deduction of early education)

· Admissions Policy
· Complaints Procedure
· SEND Policy (only if referenced in Admissions Policy)

· Signed Constitution (if applicable)

A provider may choose to combine policies for Early Education to reduce the admin burden, and therefore we expect the requirements to be stated in at least one policy which is written for and shared with families.
This documentation is required so that the Local Authority can be assured that the provider has systems in place to meet the statutory guidance and funding agreement when offering the Early Education entitlement to families.

It is therefore important that as a minimum the required documentation clearly prove the following sections of the agreement are being met –

· Charging Policy - [2.47]  [2.48]  [2.49]  [2.50]  [2.52] [2.53]

· Sample Invoice - [2.53] [2.54]

· Admissions Policy - [2.14]  [2.25]  [2.26]  [2.35]  [2.37] [2.51]

· Complaints Policy - [2.65]
	IMPORTANT

It is only necessary to re-submit the additional documents when the current version is amended

and must be checked for compliance


Part A must be completed to indicate the early education offer available to families.  Each declaration statement must be ticked as acknowledgement and the agreement signed.
Providers with an Ofsted judgement of “Requires Improvement” or “Inadequate” should not include 2-year-old funding as an option unless it has been agreed that this funding can be offered to families without seeking approval for new enquiries. 
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The agreement must be signed* by the person named on the Ofsted Certificate or a nominated person authorised to act on behalf of the childcare provider.
* an electronic signature is acceptable

When signing the agreement, the person is confirming / consenting to the following –
· the current Early Education and Childcare Statutory Guidance for Local Authorities has been read

· the information detailed in Parts B, C & D will be updated and shared in accordance with the General Data Protection Regulations (GDPR)

· the conditions listed in Part E of this documentation will be met, and I understand that the Local Authority retains the right to amend or add to the conditions in Part E in response to changes to Statutory Guidance and Legislation

· where early years funding is being claimed/requested from the Local Authority that consent has been sought as required and data will be collected and shared in accordance with the GDPR

· to early years information including child data being held securely and used in accordance with the GDPR, and retained in line with the Norfolk County Council Record Retention Policy

Part B specifies the Early Education offer available to families
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	This section collects the number of weeks open each claim period between 1 Sept 2023 and 31 Aug 2024 and whether the offer is available Term Time or All Year
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	This section of the table must be completed to indicate when funding is available between 6am and 8pm, and the maximum number of funded hours that can be claimed each day.
Please also indicate when your lunch session is and if funding can be claimed.
NB: These times may not match your opening hours if early education can only be accessed at certain times during the day
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	This section records the maximum number of funded children that could attend each AM (before noon) & PM session
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	This section should record whether you have entered a formal partnership with other providers

A formal partnership is an agreement between at least two providers to enable families to access at least 7.5 funded hours in a day, for a least 2 days a week 
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	This section collects information about charges for consumables and total number of hours open each week.
 


Part C specifies the documentation that is required as part of the agreement.
If you have referred to any statutory guidance in your policies, the current versions are –
· Early Education and Childcare Statutory Guidance for Local Authorities – June 2018
· Early years Entitlements: Operational Guidance For Local Authorities and Providers – June 2018
When reviewing / creating your policies, it is recommended that that you read the documentation issued on 28th July 2020 by the Competition and Markets Authority.  The advice is to assist businesses to comply with consumer law.  The links are -

· https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/904194/Open_letter_to_Nursery_and_Early_Years__settings.pdf
· https://www.gov.uk/government/publications/nursery-and-early-years-sector-covid-19-restrictions-and-consumer-law/nursery-and-early-years-sector-covid-19-restrictions-and-consumer-law-advice
Part D should be returned only where formal partnerships have been established, and the providers listed have given consent for their information to be shared with the Local Authority.

Part E is for information only.  It provides the criteria to be met for the agreement and weblinks to additional information.

What to do next, if …..

· I intend to RENEW my CURRENT AGREEMENT for the NEXT academic year



· I need to UPDATE my CURRENT AGREEMENT applicable to this academic year
· I am a provider NOT currently offering Early Education
I intend to RENEW my CURRENT AGREEMENT for the NEXT academic year
	AND the additional documents (Part C) reflect current practice and these versions have been previously checked by the Early Years team for compliance
①
Complete and sign funding agreement
②
Email agreement to earlyyearsandchildcare@norfolk.gov.uk by the deadline



	OR the required additional documents (Part C) DO NOT reflect current practice

①
Review and update documentation
②
If applicable new version(s) is/are approved internally (eg. by Committee or Governors)
③
Complete and sign funding agreement
④
Email revised documents and agreement to earlyyearsandchildcare@norfolk.gov.uk by the deadline
Providers will be notified where it is necessary to make any amendments as soon as possible




The funding agreement will be returned signed once any submitted documentation have been reviewed and verified as meeting the agreement criteria.  The agreement should be of adequate print quality as it must be displayed as information for your parents/carers.

I need to UPDATE my CURRENT AGREEMENT applicable to this academic year

	BECAUSE the detail in Part A-C is incorrect

①
Complete and sign new funding agreement
②
Email agreement to earlyyearsandchildcare@norfolk.gov.uk



	OR the additional documents (Part C) required DO NOT reflect current practice

①
Review and update documentation
②
If applicable new version(s) is/are approved internally (eg. by Committee or Governors)
③
Complete and sign funding agreement
④
Email revised documents and agreement to earlyyearsandchildcare@norfolk.gov.uk
Providers will be notified where it is necessary to make any amendments as soon as possible



The funding agreement will be returned signed once any submitted documentation have been reviewed and verified as meeting the agreement criteria.  The agreement should be of adequate print quality as it must be displayed as information for your parents/carers.

I am a provider NOT currently offering Early Education
	①
Read the policy guidance for the additional documentation required
· Charging Policy
· Sample Invoice issued to a Parent/Carer (must include the deduction of early education)

· Admissions Policy
· Complaints Procedure
②
Create / amend your existing documents ensuring that the content includes / meets the funding agreement requirements
③
If applicable new version(s) is/are approved internally (eg. by Committee or Governors)
④
Complete and sign funding agreement
⑤
Email documents and agreement to earlyyearsandchildcare@norfolk.gov.uk
IMPORTANT:

· Please check to determine if funding can be offered to families whilst your agreement and documentation is being checked

· It will not be possible to claim funding via the online portal until the agreement has been signed by a Local Authority representative and the required documents meet the criteria within the funding agreement

· The funding agreement will be returned signed once any submitted documentation have been reviewed and verified as meeting the agreement criteria.  The agreement should be of adequate print quality as it must be displayed as information for your parents/carers

· Please allow at least six weeks for your documentation to be reviewed for compliance
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